
*Permit not valid until Council review* 

 

CITY OF HARWOOD                   PERMIT # _______  

BUILDING PERMIT APPLICATION 
TODAY’S DATE: ___________ 

APPROX. START DATE: _____________  ESTIMATED COST: $_________________________________ 

                  (Labor, Materials, Wiring, Htg, Plumbing) 

ZONE: _________________________________ 

SPECIAL FLOOD HAZARD:     IN             OUT_____  FLOOD PROTECTION. ELEV: ____________ FIRST FLOOR 

ELEVATION _________ ELEVATION CERTIFICATE:  YES                    NO ______  

                                                                                                                                                               
CLASS OF WORK:  NEW             ADDITION              ALTERATION             MOVE ______  FEMA HOME  ________     

     REPAIR                DEMOLISH _________                 

 

LEGAL:  LOT NO.                 BLOCK  NO.                   ADDITION ______________________________________                   

                                                                  

JOB ADDRESS ____________________________________________________________________                                

                                                                                                                             

OWNER/CONTRACTOR (Name/Address):_____________________________________________                Phone 

No(s):  _____________________ _________________________                                                                                

              

DESCRIBE WORK/TYPE HOME/USE OF CONSTRUCTION (Attached Plot & Drainage Plans): 

_____________________________________________________________________________________ 

 
CONTRACTORS:           LICENSE NO. ______________________________ 
GENERAL:  _____________________________________  EXCAVATOR ____________________________ 

ELECTRICAL: __________________MECHANICAL: ______________________ PLUMBING: ______________________ 

  
COMPLETE IF APPLICABLE: 
 

HOME TYPE/STYLE: _________________ GARAGE SIZE: ___________ACCESSORY BLDGS: __________  

HOUSE SIZE: _________ sq ft   (FLOOR AREA:  UPPER ______  MAIN: ______  LOWER: _______) LOT SIZE: _____sq ft   

CULVERT SIZE ______ *(18” MIN-F.E.)  DRIVEWAY WIDTH: ________   RAFTERS: _______ JOISTS: ________   

DECK/SIZE: __________ SET BACK:  SIDE _________ FRONT __________ REAR ____________   FIREPLACE? ______  

FINISHED BASEMENT? _____ FOUNDATION TYPE: _______________   FOOTINGS:__________ AIR: __________ 

HEATING TYPE: ____________________WATER HEATER: _________________  SIDING: ___________________   
# BEDROOMS: ___________  # BATHROOMS: ___________  
 

  * DRIVEWAYS MUST BE PROPERLY COMPACTED WITH A 20’ MAX – 30’ MAX  WIDTH & MIN 3:1 SLOPE. 

** PERMIT CONDITIONED UPON ANY ROAD WEIGHT RESTRICTIONS. 
 

NOTICE:  Separate permits are required for electrical, plumbing, and mechanical (HVAC).  Work under this permit must commence 

within 180 days of permit issuance and once commenced, work may not be suspended for more than 60 days.  Permittee must comply 

with all codes, ordinances and restrictive covenants applicable to the work.  Issuance of this permit does not grant any authority to 

erect, modify or use any structure in violation of any code or ordinance.  All required inspections, including a final inspection, must be 

requested by the Permittee.  In consideration for connection to City utilities, Permittee agrees to pay all applicable utility fees and 

charges pursuant to City Ordinance.  This permit creates no warranties with regard to construction or code compliance.  The 

inspections under this permit are for the benefit of the public and not the Permittee and the inspections do not create a duty to the 

Permittee, the owner or to a subsequent purchaser with regard to quality of construction or code compliance.  I hereby certify that I 

have read and examined this application and know the same to be true and correct.   

                                          
DATE APPROVED                                       _____________________________________________ 

REC'D DRAINAGE/BLDG PLANS ____          OWNER, CONTRACTOR OR AUTHORIZED AGENT  

                                                                                           

FEES PAID:                                                      BUILDING OFFICIAL __________________________ 

REPORTED:                              Todd Halle, Building Inspector 

                   (701) 793-3022 (Cell) or 281-0314 (City Office) 



BUILDING PERMIT FEES 

 

For One and Two-Family Residential dwelling units and related structures: 

 

 TOTAL VALUATION  FEES     PROJECT COST 

       

 $1.00 to $2000   $15.00    $ __________________ = $15.00 

           $1 – $2,000 

 

 $2000.01 to $100,000  $25 for the 1
st
 $2001,   $ __________________         

     plus $3 for each add’l $1,000,  $ 25.00+ ($3.00 x ___ =___) = $_________ 

     to and including $100,000.   

       

 $100,001 and UP   $300 for the 1
st
 100,001,   $ __________________         

     plus $3 for each add’l $1,000 $300.00+ ($3.00 x ___=____) = $________ 

 

»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«» 

 

For Multi-Family, Commercial, Industrial, and other uses: 

 

 TOTAL VALUATION  FEES    PROJECT COST 

       

 $1.00 to $2000   $25.00    $ __________________   = $25.00 

          $1 – $2,000 

 

 $2000.01 to $100,000  $100 for the 1
st
 $2001,   $ __________________         

     plus $3 for each add’l $1,000,  $ 100 + ($3 x __=___ )=$__________ 

     to and including $100,000. 

 

 $100,001 and UP   $400 for the 1
st
 100,001,   $ __________________   

     plus $5 for each add’l $1,000 $ 400 + ($5 x __=___ )=$__________ 

   

»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«»«» 

 

CITY OF HARWOOD INFORMATIONAL 

SHEET FOR WATER & WASTEWATER HOOKUP 

 

1. The Superintendent of Works must be present for inspection at the time of connection of any water or wastewater service lines 

and when work is completed.  (A 24-hour notice is required).  FAILURE TO COMPLY WITH THIS REQUIREMENT 

WILL RESULT IN NO SERVICE UNTIL THE LINES ARE EXPOSED AND INSPECTED BY THE CITY.   

 

 2. At the time of connection to the service lines, the Superintendent of Works will supply the contractor or applicant with a 3/4" 

water meter.  The meter is to be installed as early in construction as possible.  Installation should be horizontal at a location 

convenient for reading and with no by-pass or means of avoiding or altering.  The property owner is responsible for any 

repairs from the shut off to the home.  The City retains ownership of the meter and the right to inspection to assure 

compliance. 

 

 3. A shut-off valve will be located near the property line on the water service to the building or site and must be at ground level. 

 The location must be approved by the Harwood Superintendent of Works at the time of connection.  

 

 4. Monthly meter readings and payment will be submitted by the applicant or user.  At periodic intervals, the meters will be read 

and checked by a representative of the City.   

 

APPLICATION FEES 

 

A. $350.00 fee for a hook-up to the system of a single family dwelling. 
 

B. The application fee for other than R-1, Single Family Residential dwelling will be determined on an individual basis by 

the Harwood City Council.  The applicant will be billed and the fee submitted before approval granted. 



CHECKLIST FOR BUILDING PERMIT APPLICATION 
 

 CITY OF HARWOOD PERMIT # _______ 
 

 
281-0314 (City Office)         PROPERTY ADDRESS: ________________________ 
793-3022 (Building Inspector)        CONTRACTOR: ______________________________ 
238-6200 (Public Works Superintendent)     Phone: ________________ 
 
 
          
Pre-Construction Meeting: 

 □ Completed & Signed Building Permit Application 

□ Detailed building plans    

 □ To-scale plot plan showing placement of structure on lot   

  □ Lot lines known – if not, located (contractor/surveyor)     

 □ Proper setbacks according to City Ordinances 

 □ ND One-Call contacted for locates 

□ Port-a-Potty and Roll-off on site 

□ DO NOT turn on city water without contacting the PWS 

□ $2,500 Refundable Deposit 

 
 
 
 ___________________________________________  ________________ 
 Building Inspector       Date 
 
 

___________________________________________  ________________ 
 Owner/Contractor       Date 
 
 



 
ACKNOWLEDGEMENT OF RESPONSIBILITES 

 

As an applicant for a building permit, I understand and acknowledge that the following items are my 

responsibility and I hereby agree that each item will be addressed to the satisfaction of the 

Building Inspector and the City of Harwood. 

 
1. Application will be made to the Building Inspector and reviewed by the City Council prior to 

construction. 

 

2. The City of Harwood complies with FEMA rules and regulations.  If the property is located 
within the 100-year flood plain, the structure will be placed and the foundation constructed 

in a manner to comply with the requirements pertinent to such location.  A certified engineer 

will be retained prior to any and all construction and an Elevation and Flood Proof 

Certificate will be provided to the City.  (Harwood’s city engineering firm is Houston 

Engineering, 235-5065.  The charge is $1100 for a structure with a basement and $650 for a 

building without to be paid with the building permit fee.) 

 

3. The Building Inspector will be notified at appropriate intervals for inspections.  An 
Inspection Report Card will be posted near the electrical panel in the utility room so that 

inspections may be recorded as completed.  All building will comply with applicable UBC, HUD 

and Harwood codes.  

 

4. Locations will be obtained prior to digging (ND One-Call 1-800-795-0555). 
 

5. Zoning of the site selected for the proposed building or relocation is proper for the 
proposed use.  The house, structure and/or accessory buildings will comply with all 

applicable Harwood zoning ordinances and regulations. 

 

6. A detailed plot, drainage plan and blueprints will be attached to and submitted with the 
building permit application. 

 

7. In the case of water and wastewater hookups, application will be made prior to 
construction/moving.  The hookup fee is $350 for a single-family dwelling.  The 

Superintendent of Works must be present to inspect the installation and will be notified at 

the time of connection to service lines.  FAILURE TO COMPLY WITH THIS REQUIREMENT FOR 

INSPECTION WILL RESULT IN NO SERVICE UNTIL THE LINES ARE EXPOSED AND INSPECTED BY THE CITY.  

The City will provide a ¾” water meter which will be installed as early in construction as 

possible.  Installation will be horizontal at a location convenient for reading with no by-

pass or means of avoiding or altering.  The property owner is responsible for any repairs 

from the shut off to the home.  The City retains ownership of the meter and the right to 

inspection to assure compliance.  A shut-off valve will be located at ground level near the 

property line, which location will be approved by the Superintendent of Works at the time of 

connection. 

 

8. An excavation permit will be obtained when excavation is necessary within city streets or 
public ways.  The fee is $500.  Upon inspection, the City will reimburse up to $475 after 

excavation is completed and the site filled, compacted, leveled to its original condition.  

Source:  Ord. No. 53. 

 

9. Building permits expire after 120 days, after which time reapplication will be made. 
 

10. Fees will be paid as follows: PROPERTY ADDRESS: ________________________________________ 

 

$___________ Building Permit       

$___________ Moving License  

$___________ Surety Bond 

$___________ Water & Sewer Hookup 

$___________ Elevation Certificate 

$___________ Excavation Permit 

  $___________ Late Fee 

  $___________ TOTAL DUE 

 

I understand the Harwood Building Inspector will not attempt to make any comprehensive inspection or 

evaluation of the condition of this home nor make any statements or conclusions as to the building’s 

state of compliance with any applicable code(s). 

 

___________       ________________________________ 

Date        Applicant Signature 

 

Harwood City Office      Todd Halle, Building Inspector 

P.O. Box 65       (701) 793-3022 or toddhalle@hotmail.com  
Harwood, ND 58042       

(701) 281-0314        

mailto:toddhalle@hotmail.com

